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Ted Willing

Consultant, TMA Systems

ted.willing@tmasystems.com

| started my career in the IT field as a computer
programmer and system engineer working for the Federal
Government. For the last 25 years, | have been deeply
entrenched in Facilities Management: Project Management,
Facility Manager, and TMA Systems Administrator. | am an
avid golfer, Jeeper, and restore muscle car in my spare
time.
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What is a General Inspection?
Creating the Inspection Form
Inspection Checks

Inspection Layout

Adding Checks to an Inspection Form

Generating an Inspection Work Order



What is a General Inspection?

An Inspection, is a task in a list form with
instructions on what you want inspected/checked
on specific equipment, areas, buildings, or other
maintenance worthy items.

fill Inspection Sheets

Inspection Sheets

Freshow Checklist | Pass/Fail Work Order # Work Order # |
Task 4 Push Test bastton to verify light Q
Drim Qrev Onea Qrasc | 4 search] A prie ~ @rep | e _- EOIMES an
ist | Resolution | Reguirements | PMs | RepairCenters | UDF | Work Orders | Cost | Insp = 0006249 EM Light, wall ELRHES-0100
# Chedk L Value Fass & Fail Correciive WO Commants
Ciode; ELPOO13 Description: Emergency Light Manthly Tiest = - - - - e - - -
Print an PMWo's 5 Print on non-Ph Wors . Push Tast bartton to verify light L ]
comes an
lon Assignment test emergency lighting units in all areas that have battery = O00GIS0: EM Light, Stairwell #1-BLRHGE-0102%
joperated emergency lights. Written records of wiswal inspections and tests
lshall be kept, # Ched WA Walue Fass & Fall Corrective 'Wo Comments
ROCEDURE . Push Tast bartton to varify light o
COmEs an
1.Initiate a minimum 30 second manual test om units by pushing the test
Euttun
| t intervals not to exceed 30 days.
2. Push the test button and observe to make sure that all lights are
loparating
[for not less than 30 seconds. If lights become dim or do not stay light for Global Comment:
3o S :
lseconds the light Tailed the test and needs to have a work order opened to Inspected By: Checked Out To: Edward Bement
make
frepatrs. Date/Time: Check Out Date; 021172016 1513
| .
3. Mote on the test sheet where light is located Completion - o -
|and whether or not it passed the test. Date: T2MZ22016 B 0850 Fimish Date: 02111720186 Bgl | 1514
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What is a General

Inspection?

© 2023 TMA SYSTEMS, LLC

o1

02

03

04

Another way to complete Inspections
and Work Order in groups

A detailed list showing the checks and
tasks to be completed

Works with WebTMA 5 & 7, WebTMA
GO, and mobileTMA GO

Utilizes barcode technology



What is a General

Inspection?
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o1

02

03

04

Assemble different types of items
into a single collection regardless
of category

Save time when scheduling work
applied to several items that follow
the same schedule for preventive
maintenance or condition monitoring

Create WO history on each item in
the Inspection. This is useful for
regulatory agencies that will not
accept WO history at the group level

Apply a route philosophy to your
inspections by assembling inspection
items in a logical order



Give users a way to
01 confirm/document completion of

Why use General tasks for each item on a list
Inspections?

Impacts data collection and entry

02
(Eliminates paper inspection forms)
03 Collects data for Predictive
Maintenance analysis
04 Automatically creates corrective

work orders at time of failure
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When grouping or routing is more

01
effective/efficient
When to use
General InspeCtionS? 03 Data is collected for individual
steps/checks
03 Repetitive work orders/tasks/data
04 Trending reports types/Regulatory
Justification
05 Immediate communication of dangers

or issues that require attention

Sois © 2023 TMA SYSTEMS, LLC



01 Plant Operations/Maintenance

Who could use
General Inspections?

Security — Public Safety,

02 . :
Environmental Services
Fire Safety — Fire Doors, Fire Extinguishers,
03 Fire Dampers, Sprinkler Checks
04 New Electrical Regulatory Requirements —
Outlets, Power Strips, BioMed Items
05 Environment of Care Rounds

Sois © 2023 TMA SYSTEMS, LLC 9



Form Setup

Considerations

« Using an existing form as a
model is a good starting point

« Contains important data
collection details:

Time - Items - Readings - Comments - Failures

== ©2023 TMA SYSTEMS, LLC

BI-MONTHLY EMERGENCY ASSEMBLY POINT INSPECTION CHECKLIST

Safety Inspection Checklist — IA Shop Areas

Division/ Project Inspection No.
Work Area Date Date: School:
confo Inspected By:
No. Description
Yes [
1 Are There Adequate Emergency Exit Arrows And
Signage?
2 | AreEscape Routes Clearly Demarcated? Concerns | Yes | No | N/A |A¢ti0n Requifed
3 |lsEmergency ExitSignage In Place And Suitable 1. Emergency Equipment/Services
Iminmeds - emergency procedures posted and legible
4. |AreAREmergency Exit way's Clear Of Obsuiuctionst - contact manes and telephone numbers posted
s | DoEmployees Know Where The Emergency Assembly - emergency eye wash available and accessible
Pttt - first aid supplies available
Is The Emergency Assembly Point Sign Visible And In =
5 | Good Condition? 2. Housekeeping
7 |IsThe Assembly Area Free From Hazards? - Shops free of fDO(_j L beverages
- shops free of devices to prepare food/beverage
No. |Emergency Response Route (ERR) Diagrams s :"“: - bench tops and sipk‘ area rcasonr.l_hly clear
- - glassware in use is intact (not chipped or broken)
A A
t |vist ssomm - L‘J'_;Lts_:md passageways clear
N — - trlpplmg hlazards abscr!t
- furniture in good repair
Are - n
10 (oo [ rmems Y - refuse containers available and labelled for
1 |ooe | e i appropriate materials or general use.
ver [
= s | ||| | 3. Electrical Apparatus
"L gt o b e b e |;| I=I Corm - electrical cords safe and to Fnde (grounded, not
mof] | RN i L e fraved, cracked, or makeshift
| el E E b | - proper number of outlets available and not
% | = - overloaded
5 — - | [F = :
|| Sl e pvaleg Sl e raer i Y | - clear passage near outlets, electrical panels ete.
e s s s s gt |2 - extension cords used properly (not hung from
— e ESISTENE FEH R Ll | ceiling, not wrapped around plastic tubing, water
- SBR[ L M | | - C— faucets etc.
— L 4. Fire Safety
. Fire Sa
- Cmrw 0
s e L o ﬁ - fire evacuation plans posted
— 7 — - fire extinguishers inspected monthly
i ol e el i oy Py il .
O = - fire blankets labelled, functional and free from
obstruction
ot e b i i sy |E| ﬁ o 5. Protective Clothing/Equipment
v pana syl
- safety glasses
et v i, Dok i e ek | | — = -
PP (= li=| - hearing protection
= -y S b O -
I-:--l_-l ::I—-a—nu e D D [ &

10




General Inspection
Form Setup

« Step One — Create a Section(s)
« Step Two — Add Your Items

Equipment/Biomed
Areas

Vehicles

Tools

Floors

Buildings

Assets

« Step One — Add Your Checks

Checks are created separately

© 2023 TMA SYSTEMS, LLC

Fast Find - Search [*WN*N .~ Save X Cancel

Add Section Add ltem to Selected Sections Add Check to Selected ltems Delete Selectad

Action Henu Code UC2022
Expand All Collapse All
Layout
D ..
« 0 =
@ Add Item
a
EPEE
Add Check
O
0 =
O e
0 =
s Favorites
:=| Records [m] &

Order # | Section Description

=[]

=]

=]

1 | First Floor
Order ltem Type Tag # Description
1 | Equipment FE-100 Fire Extinguisher

Order Check

Confirm the extinguisher is visible, unobstructed, and in
its designated location.

Verify the locking pin is intact and the tamper seal is
2 unbroken. Examine the extinguisher for obvious physical
damage, corrosion, leakage, or clogged nozzle B

Confirm the pressure gauge or indicator is in the
3 OPERABLE RANGE or position, and lift the extinguisher
to ensure it is still full.B

Make sure the operating instructions on the nameplate

ara lenihla_and facina autward B

RC Code

Location

Description U

University Park Campus, Administration Building, 01-1

Task

General Inspection - Fire
Extinguishers

General Inspection - Fire
Extinguishers

General Inspection - Fire
Extinguishers

General Inspection - Fire

Extinanichare

Trade

Secutity Ag

Safety Offic

Safety Offic



General Inspections - Forms
WebTMA 5 & WebTMA 7

File Transactions Material Accounting Organization Admin BReporis Help
:\WebTMA
e L Inspection Form
- FOWERED 87 TMA STSTEMS
0 Home  off] Logout | [1Add L #Edit 23 Copy X Delete | (< IS e " v Save X Cancel
| IQ / Identity A Inspection Checks Layout Inspection BEELELOAN Inspection Checks | Layout | Inspection
Q.I, Last Modified Code: |UC-2021 General Information
-~ Description: |UC2021 Fire Extin % Acti V)
" ctive L
Add F i -
:} =vorte l/\\: Active: Create Inspect Code® | UC-2022) Description® UC2021 Fire Extinguisher Inspection
Add Bookmark Create Inspection to ltem 7]
"qf ookmar Single Line Checkout [
Repair Center: |PP
Form Information
Task: | 12606
Print Option: Repair Center Code’ [=l=] Repair Center Name Physical Plant
Task Code” 12606 Task Description” General Inspection - Fire Extinguishers
Print Option™ Inspection Sheet With Value and Pass / Fail
Priority: |2 Defaults
Repair Center: PP
nepalr Lenter. Default Priority Code | 2 Default Priority Description  Urgent > 2 Hours
Task: |fRHG Default Repair Center Code PP Default Repair Center Physical Plant
WO Type: WO Default Task Code 12606 Name
WO Subtype: Default Task Description General Inspection - Fire Extinguishers
. Default WO Type Cod
Trade: | Mechani . ype et e Default WO Type Corrective
[ade: |Mechanic Default WO Subtype Code Description
Default Trade Code Mechanic Default W[?E::I?S;gﬁ
Default Trade Description Mechanic
.
L} |
== — © 2023 TMA SYSTEMS, LLC 12
N




General Inspection - Checks

Eile Transactions Material Accounting Organization Admin Beporis Help \:‘ Mew

__- WebTMA Inspection Form

7 tome  off] Logout | [JAdd [JAEdit C3Copy X Dekete | (KIS . save X Cancel
| |Q Identity Inspection Checks Layout Inspection Identity Inspection Checks Layout Inspection
i Code UC-2022 Description  UC2021 Fire Extinguisher Inspection
4, Last Modified Code: |UC-2021
& 1
-.J, Checks v
\  Add Favorite Order  Check
T 1 Confirm the extinguisher is visible, unobstructed, and ir Add Check Delete Selacted
Add Bookmark 2 Verify the locking pin is intact and the tamper seal is ur
at or cdegged nozzle.B O Order Check Pass/Fail Reading Comments
3 Confirm the pressure gauge or indicator is in the OPER! O =z [} 1 | Confirm the extinguisher is visible, unobstructed, and in its designated location.
4 Make sure the operating instructions on the nameplate
O =z i) 2 Verify the locking pin is intact and the tamper seal is unbroken. Examine the extinguisher for obvious physical damage, corrosion, leakage, or clogged nozzle.B
5 Check the last professional service date on the tag. (A |
extinguisher within the past 12 months.) Write in Comp e o . . o o
O = i) 3 | Confirm the pressure gauge or indicator is in the OPERABLE RANGE or position, and lift the extinguisher to ensure it is still full. B
6 Initial and date the back of the tag.
7 Examine the Cabinet, Does it need to be rehung?8 (] = i) 4 Make sure the operating instructions on the nameplate are legible and facing outward B
B Examine the Cabinet, Does it need to be repainted? O - 5 Check the last professional service date on the tag. (A licensed fire extinguisher maintenance contractor must have inspected the extinguisher within the past 12 months_)
@ o Write in Company in Comments.B
g Examine the Cabinet, Does the signage need to be repl
O = i) 6  Initial and date the back of the tag.
O =z i) 7 | Examine the Cabinet, Does it need to be rehung?
O =z o § | Examine the Cabinet, Does it need to be repainted?
O = i) 9 | Examine the Cabinet, Does the signage need to be replaced?
[ Lo 2 o] [m]

© 2023 TMA SYSTEMS, LLC 13




General Inspection - Layout

A

Inspection Form

TEMS
| O add  [FEdt  G3Copy X Dekte | @Fist PPrev Q) Nea @ last | [3 Search| S Print

Identity Inspection Checks Layout Inspection Browse
Code: | UC-2021 Description: |UC2021 Fire £
Expand Collapse All
I
Section Description L}
| First Floor
Tag # Description Item Type Location
=l FE-100 Fire Extinguisher Equipment Main Campus, Administratic
Check RC Code Task

Confirm the extinguisher is visible, unobstructed, and in its

designated location. PP

Verify the locking pin is intact and the tamper seal is
unbroken. Examine the extinguisher for obvious physical PP
damage, corrosion, leakage, or clogged nozzle.B

Confirm the pressure gauge or indicator is in the OPERAELE
RAMGE or position, and lift the extinguisher to ensure it is PP
still full,

Make sure the operating instructions on the nameplate are e
legible and facing outward.B

Check the last professional service date on the tag. (A
licensed fire extinguisher maintenance contractor must have

inspected the extinguisher within the past 12 months.) Write PP
in Company in Comments.B

Initial and date the back of the tag. PP
Examine the Cabinet, Does it need to be rehung?B PP
Examine the Cabinet, Does it need to be repainted? PP

General Inspection - Fire Extin

General Inspection - Fire Extin

General Inspection - Fire Extin

General Inspection - Fire Extin

General Inspection - Fire Extin

General Inspection - Fire Bxtin
General Inspection - Fire Extin
General Inspection - Fire Extin

([ 1] ] 0]
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- @ Help
' Save

Identity Inspection Checks
Code
Expand All Collapse All
Layout
Add Section
a
« 0 =
Add ltem
O
« 0| &
Add Check
O
Ol e
D @
0O &
O &
L] 4 L

¥ Cancel

=]}

UC-2022

Add Item to Selected Sections

Add Check to Selected ltems Delete Selected

RC Code

PP

PP

Order # | Section Description
1 | First Floor
Order Item Type Tag # Description
i} 1  Equipment FE-100 Fire Extinguisher
Order Check
. Confirm the extinguisher is visible, unobstructed, and
m 1
in its designated location.
Verify the locking pin is intact and the tamper seal is
. 2 unbroken. Examine the extinguisher for obvious
o physical damage, corrosion, leakage, or clogged
nozzle B
Confirm the pressure gauge or indicator is in the
i} 3 | OPERABLE RANGE or position, and lift the
extinguisher to ensure it is still ful B
. 4 Make sure the operating instructions on the
W

nameplate are legible and facing outward.B

(harck tha last nrafaccinnal canira data an tha tan

PP

Location

University Park Campus, Administration Building, 01-100

Task

General Inspection - Fire
Extinguishers

General Inspection - Fire
Extinguishers

General Inspection - Fire

Extinguishers

General Inspection - Fire
Extinguishers

Description

Trade

Secutity Admin

Safety Officer

Safety Officer

UC2021 Fire Extinguisher Inspection

Priority

Routine < 2 Days

Routine < 2 Days

Routine < 2 Days

Routine < 2 Days

14



General Inspection -
Items

An item can be any of the following:

*  Equipment

* Areas

« Vehicles

« Tools

* Entities

*  Floors

« Buildings

* Asset

*  Biomed Equipment

«  Facility

© 2023 TMA SYSTEMS, LLC

Code: FIT-ADMIN

Expand All

Description: FIT Administration Building

Caollapse All

™ Add Section 1 Add Ttem to Selected Sections ™ Add Check to Selected Ttems | Delete Checks from selected items

"3 I 3

et

H % = 0
-l [] # @ Administration Building - Mechanical Ra
% Add Ttem 3500_Mechanical Room ltem Type: | Area v
3590-Resident - Triple ~ I} yp |
[] Tag £ Description 3600-Restroom - Men Tag Filter:
) 3700-Restroom - Women s -
H 1| # i 01-200 Mechanical Ra|| |3800—Office - Standard Configuration Description Filter:
3850-Storage P -
01-200b Chiller Room - Facility Filter: | Main Campus M
47 @ eroom 1| 14000—Roof Y I P I
rd Administration Classrooms and Offices 4”1D_Ha“‘“5f Building Filter: adlll |
nso 5000--Cafeteria hd
22 | @] 2dministraton Restmoms RANN_S Offira Floor Filter- | |‘
O Area Filter: | |v
O 2 1 el
Items Equipment -
Search Tag / Description FE- Q
Filter Criteria
©Add Criteria MGroup Criteria
m | Building Name v ‘ | contains v| ‘Admm
[0 Tag# Dascnplmn Facility Name Eulldmg Name Floor Area# ¢ Model #
O FE-104 Fire Extinguisher Main Campus Adminsiration Building 104A
[ FE-105 Fire Extinguisher Main Campus Adminstration Building 105A
FE-200 Fire Exfinguisher Main Campus Adminsiration Building 200
FE-201 Fire Extinguisher Main Campus Adminstration Building
————
O FE-007 Fire Extinguisher Main Campus Adminsiration Building
[ FE-001 Fire Extinguisher Main Campus Adminstration Building 304
O FE-002 Fire Exfinguisher Main Campus Adminsiration Building 305
[J FE-003 Fire Extinguisher Main Campus Adminstration Building 306
O FE-004 Fire Exfinguisher Main Campus Adminsiration Building 307
[J FE-005 Fire Extinguisher Main Campus Adminstration Building 308

O

Section Description

250 v

Add Selected

Cancel

Serial #

4353451435

Add Selected

Department

Administration
Administration
Administration

Administration

15
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Work Order Defaults

General Rules:

- |f a default repair center (RC) is
set up, the failed work order will
automatically be assigned the
designated RC

« A work order is only created if a
check is failed

* You can use a standard default or
a default for each item. A default
for the individual check is useful if
it needs to go to another RC

Sois © 2023 TMA SYSTEMS, LLC

Priority: |3
Repair Center: |PP
Task:
WO Type: INS
WO Subtype:
Trade:

Defaults
Routine < 2 Days
Physical Plant

Inspection Generated Work

16



General Inspections - Failures

[ Add

4 Edit X Delete | @ Fist Q) Prev

153 Copy

©ned  @last | [J Seach| Gt v @ Hep | A

Identity

Task Info

A\ Zoom to Multi-Task Work Order

Task: 12606 General Inspection - Fire Extinguis
Trade: |SEC Security Enforcement
Contractor:

Rate Schedule:
Failura Code:
Failure Subcode:
KB Resolution:

Project More Info Item Info Estimate

© 2023 TMA SYSTEMS, LLC

Key

Finish Date:
Completion Date:
Due Date: | 03/26/2021

Mot Located
Correct Failura?

Acknowledgement

(

Failed F
Work Not Do

Billing Info Schedule Attachment Approval Routing History Linked WO
Area: 01-100 Office - Standard Configuration-101 Work Order #: | PP-9931946
Equipment: |[FE-100 Fire Extinguisher Repair Center Code: PP
Department: WO Type: | Safety
Account # A100-B100-C100-D101 Charge WO Subtype: + Add  / Edit
Request Date: 03/24/2021 06:51 Notify Me Reference #: |PP-9931945
Priority: Routine < 2 Days Request Log #
Requestor: | Luis Pino Supervisor Name: | Mike Smith
Phone #: E-mail: Est. Start Date:
Request: Dispatch to clean obstructions. Est. End Date:
Status: | Created
& Completion Date:

Identity

Resuits Costs

General Information

Area

Equipment

Requestor
Phone #
Email
Notify Me
Status
Status Note

Request

Finish Date
Closed Date

Task Information

Task Code

Task Desc

Trade Description
Key#

Key Description
Key Holder

Key Holder Name

s Copy X Delete

WORK ORDER
M First 44Prev M Next M last &
Billing Info Schedule Attachment Approval Routing History Linked WO
01-100 @
Office
FE-100 @ Work Order #

Fire Extinguisher Request Date
Repair Center Code
WO Type Description
WO Subtype

Priority Description
Department Mame
Account #

Charge

General Inspection - Fire Extinguishers
Confirm the extinguisher is visible, unobstructed, and in its designated location.

Est. Start Date
Est. End Date

12606
General Inspection - Fire Extinguishers
Secutity Admin

Due Date

Rate Schedule Code

Rate Schedule Description
Contractor Code
Contractor Name
Contract #

Acknowledged Date

Invoices

Not Scheduled

PP-9942131
03/24/2021 06:38
PP

Safety

Routine = 2 Days

A100-B100-C100-D101

03/24/2021 06:38

TMASYSTEMS



General Inspections — Corrective Work Orders

Inspection Sheets = % = O X
Inspection Sheets : -
_ . X Item Check List —
AT o Pass/Fail
=| Administration Building - Mechanical Rooms Tag#  FE-100 Hide Finished Checks [
i B . - Location  Main Campus, Adminstration Building, 01-100 PassAll [
—| 01-200: Mechanical Room - 200 (Main Campus, Administration Building, 01-200)
O # Check NiA | Value Pass/Fail | Correclive WO Comments
#  Check A Value Pass & Fail  Corrective WO
m 0 4 Confirm the extinguisher is visible, unobstrucied, and in its PP-9942181 -
Gas Leaks - There is no odor that would P — designated location
indicate a gas leak. Verify the locking pin is intact and the tamper seal is unbroken.
O 2 Examine the extinguisher for obvious physical damage, corrosion, [ OO0
Gas Leaks- Gas pipes are not broken and leakage, or clogged nozzle.B =
appear to be in good working order.
Confirm the pressure gauge or indicator is in the OPERABLE
o s : : v e 0 (] 0o
RAMGE or position, and [ift the extinguisher to ensure it is still ful.B
3 Gas Leak - Other
Malke sure the operating instructions on the nameplate are legible
o 4 O o0
and facing outward.B
T::g?:;l:al System - The HVAC system is Check the last professional service date on the tag. (Alicensed fire
O 5 extinguisher maintenance contractor must have inspected the O 00
Global C t extinguisher within the past 12 months.) Write in Company in y
LS InIE e Comments B
O 6 Initial and date the back of the tag. O OO0
Inspected By: Checked Qut To: George Richardson O 7 Examine the Cabinet, Does it need to be rehung?B O Q0O
O 8 Examine the Cabinet, Does it need to be repainted? O OO0
Date/Time: Check Qut Date: | 03/09/2018
. O 9 Examine the Cabinet, Does the signage need to be replaced?B O OO0
Completion
Date: Finish Date:
1 3
Save | Close
L8 |
L B |
== — © 2023 TMA SYSTEMS, LLC 18
N



INSPECTION FORM

Code UC-2022

Collapse All

an Add ltem to Selected Sections Add Check to Selected ltems Delete Selected

Order # = Section Description

& i 1 | First Floor
| tem
°
General Inspections - Demo O Dsscrptn
O & 1 | Equipment FE-100 Fire Extinguisher

Add Check

O Order Check RC Code

0 - f 1 IConﬁrrrl1 the exllngmlsher is visible, unobstructed, and in po
its designated location.
Verify the locking pin is intact and the tamper seal is

O @ i 2  unbroken. Examine the extinguisher for obvious physical PP

damage, corrosion, leakage, or clogged nozzle B

Confirm the pressure gauge or indicator is in the
O & o 3 OPERABLE RANGE or position, and lift the extinguisher | PP
to ensure it is still ful.B

Make sure the operating instructions on the nameplate
= © 2023 TMA SYSTEMS. LLC % are legible and facing outward.B

Check the last professional service date on the tag. (A

PP
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Questions?
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Thank You.

marketing@tmasystems.com | tmasystems.com
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