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Agenda
1. Accessing the Mass Import tool

2. Excel Templates

3. Importing Information

4. Reviewing/Editing information

5. Importing Your Data



What is Mass Import and how does it work?



Current Import Methods

Manual Input

TMA

Professional
Services

Universal

Interface
(UI / UPI)

API Integration



Mass Import Tool



Mass Import Tool



Import summary allows you to 
see what has been completed 
so far. It is strictly a summary 
page.

Import Summary



Excel Templates

Eventually, all import templates will be 
listed.  Following the template is key to a 
successful data import.



Working 
in Excel

Columns and Tab must not be 
changed...for now



Working in Excel

Ensure the items you put in the 
spreadsheet connect to actual items 
in WebTMA:

• Lookups – Types

• Facility

• Building

• Technician

WebTMA will not automatically 
add these items because they 
are in the spreadsheet. It will 
only add the biomed equipment, 
or whichever type of data you're 
importing.



Working in Excel

Extra sheets and extra columns will need to be removed 
and cleaned up.



Save your file in an accessible location

Once your file is cleaned up and ready, save it in an accessible 
location. It is recommended that you save the file for reference in 
the future. However, after the import is complete, it may be 
discarded once data validation is finished.



Importing your data

On the Mass Import page, you will 
see the +Create Import.

Click there to start the import 
process.



Select your data type



Types of Imports

Space 
Management Asset Management Finance

Inventory 
Management

• Region
• District
• Facility
• Building
• Floor
• Area

• Asset
• Biomed Equipment
• Device
• Equipment
• Tools
• Vehicles

• Accounts
• Departments

• Parts
• Warehouses
• Part Inventory
• Vendors

Meters and 
Utilities

• Fuel and Oil
• Meters
• Meter Readings
• Meter Type
• Utility Meters
• Utility Tickets



Choose your file

Once you've selected the file, confirm 
it is loaded and select 'Next'



Validating your file



Modifying the import

On the Review and Import page, 
not only can you modify your 
import, you can add information 
that is not included in the 
spreadsheet.



Import complete

After hitting Close, you will be 
taken back to the import 
home.  You will see the end 
results on that page and you 
should now see your import in 
WebTMA 7.



Thank You / Q&A
Dan.Maddux@tmasystems.com  |  tmasystems.com
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